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MHOJOKEHUE
00 opranu3anuu padoThl ¢ JIEKTPOHHBIM KYPHAJIOM

1.OBIIUE NOJIOKEHUA

1.1.Hacrosee nonoxeHue o0 opraHuzanuu paboThl € 3JIEKTPOHHBIM XKypHAIoM B AY
«Oropckuii  KoJUIeK-UHTEPHAT OJMMIIMKACKOTO pe3epBa» (nanee - IlomokeHue)
pa3paboTaHo B cOOTBeTCTBUU ¢ DenepanbHbIM 3aKOHOM OT 29.12.2012 Ne 273-D3 «O06
oOpazoBanuu B Poccuiickoit deneparumy».

1.2.Tlonoxxenue ompezaenseT NpaBuia pabOThl U €AUHBIE TPeOOBaHUS IO BEIECHUIO
3JIEKTPOHHOTO JKypHalda B ABTOHOMHOM  IpO(ecCHOHAIbHOM 00pa3oBaTeIbHOM
yupexaeHnn XaHTbl-MaHCuiCcKoro aBTOoHOMHOro okpyra-lOrpsr «tOropcknii koJe k-
WHTEPHAT OJIMMITHIICKOTO pe3epBay (nanee - Komnemxk).

1.3.OnekTpoHHbIM KypHaioM (manmee - OXK) Ha3bIBaeTcsl KOMIUIEKC MPOTrPaMMHO-
anrmapaTHbIX CPEJACTB, BKJIIOYAIOUIMHM 0a3bl JAaHHBIX U CPEJCTBA JOCTyNa U pabOTHI C
HUMHU  (MpOrpaMMHO-ANMapaTHYI0 HHPPACTPYKTYpPY, CEPBUCHI HH(DOPMAILIMIOHHOTO
B3aUMO/JICHCTBHS).

1.4.O1eKTpOHHBI  JHEBHUK - paszzen 2K, MIPEACTABIISIOIINI coboit
VMHAVBUAYAJIN3MPOBAHHYIO BBIOOPKY AaHHBIX M3 D)K 0 Xxonme u pesynapTaTax 0O0ydeHHs
KOHKPETHOTO YYEHHKA.

1.5.9K - cpencTBo MHAUMBUAYAIBHOTO ydeTa pPe3yJbTaTOB OCBOCHHS OOpPa30BaTEIbHBIX
nporpamMMm. OH OTHOCUTCS K Y4eOHO-TIEIaroruvyeckoil JOKyMEHTaluu. AKKypaTHOe,
TOYHOE M CBOEBPEMEHHOE BEICHHE €ro o0053aTeIbHO [UIsl KaXJAOro COTPYAHHKA
Konnemxka, B 00s3aHHOCTH KOTOpOro BxonuT pabora ¢ D). JlocTyn K mepcoHaNbHBIM
CTpPaHMLIAM JIHEBHHMKA HMMEIOT POIUTENN (3aKOHHBIE IPEACTABUTENN) 00y4aroulerocs,
oOydaromuiica, aamuHuctpaius Kosnemxka (IupekTop, 3aMeCcTUTENb JUPEKTOpa IO
yueOHOM paboTe, HayalbHUKU OTJAENa), YYMUTENs, KIACCHbIE PYKOBOJUTEINH,
aamMuHHCcTpaTop DK.

1.6.IIpunmmmnamu pabotel ¢ DK sBistOTCS:

coOJIt0/IeHUE MpaB U CBOOO] yYaCTHUKOB 00pa30BaTEIbHBIX OTHOIICHU;

JIOCTOBEPHOCTH U MOJHOTa HH(OpMaIuy, coaepxaieiics B 9K;

yHu(UKaMs JaHHBIX, coaepxkammuxca B DX, W JTOKyMEHTHPOBaHHOW WHGOpPMAIIH
KOJIIEIKA;

3alMTa JaHHBIX, cojepkammxca B XK, oT HempaBOMEpHBIX M TNPOTHBOIPABHBIX
INEUCTBUN.

1.7.Benenuie 3neKTpOHHBIX POpM yueTa 00pa30oBaTEIbHOMN NESITEIHHOCTH U PE3YIHTATOB
oOpa3oBarenbHOH aeaTenbHoCTH (D)K) siBiisieTcss COCTaBHOM YacThiO pabOThI IO BEIEHUIO
AJIEKTPOHHOTO TJOKyMeHTooOopoTa B Kosutemxe.

1.8.9K sBnsieTcst yacThio nHPOpMaIMOHHON cucTeMbl Komemxka.



1.9.®ynkunonupoBane M ucnoib3oBaHue K ocyliecTBissieTCs B COOTBETCTBUU C
JNEUCTBYIOIIMM 3aKOHOJATENbCTBOM P®, B ToMm uucie PenepanbHbIM 3aKOHOM OT
27.07.2006 Ne 152-®3 «O nepcoHanbHBIX TaHHBIX).

1.10.0TBETCTBEHHOCTH 3a (yHKIIMOHHpOBaHUE DK M KOHTPOJIb 3a MPABHIBHOCTBIO €T0
BEJICHUS BO3JararoTcs Ha qupekropa Komremka U TEXHHYECKOTO CIEUAINCTA.

2. HABHAYEHMUE 2JIEKTPOHHOI'O )KYPHAJIA

2K ucnonb3yercs Uit perieH sl CIeAyoInuX 3a1a4:

2.1.Co3nanue/BBOJ, cCUCTEMATH3alUs, WCIIONb30BAHUE W XpaHEHHE HaHHBIX O XOJE
o0pa3oBaTeNbHON JEATEIbHOCTH B KOJUJIEAXKE, B TOM 4YHCIE 00 YCIEBAaEMOCTU U
MOCEIAEMOCTH YJalluXcsl.

2.2.0dopmnenue uHpOpMAIMK, XpaHsIIeiics B 0a3e NaHHBIX, B BHJE JOKYMEHTa Ha
OyMa)KHOM HOCHTEJIE.

2.3.06ecrmieueHne OIMEpPATUBHOTO JIOCTyNa pOJAUTENeH (3aKOHHBIX TPEJCTaBUTENECH)
oOyuarormierocs, anmMuuucTpanuu Koiemka (AUpekTopa, 3aMecTUTENss AUPEKTopa IO
yueOHOM paboTe, HAYAJIBHUKOB OTIENOB), YUYUTENEH, KIACCHBIX PYKOBOJIUTENEH K
OTMETKaM 3a BECh NIEPHO/]] BEACHUS KypHaJa 10 BCEM MpeAMETaM B JIt000e BpeMsl.
2.4.ABTOMaTH3aIUs CO3aHMS OTYETHON JOKYMEHTAIIMU YUYUTENEeH U a]MUHUCTPALINH.
2.5.CBoeBpeMeHHOEe WHGOPMHUPOBAHUE POJUTENEH (3aKOHHBIX TMpEACTaBUTENCH) 10
BOIIPOCaM yCIIEBAEMOCTH, MH/IMBUIYaJIbHBIX PE3YJIbTATOB U MOCEIAEMOCTH UX JETEH.
2.6.lndopmMupoBaHme ydammxcsi 0 X0/€ 00pa30BaTeIbHON IEATEIbHOCTH MOCPEICTBOM
naHHBIX B DXK.

2.7. KoHTpousb 3a peanu3anueit 00pa3oBaTeIbHBIX MPOrPaMM, B TOM YUCIIE YUET:
IIPOBEACHHBIX 3aHATUH;

JIOMAIITHUX 33aHU U 00beMa HArpy3KH Ha 00YJaroIINXCs;

pe3yIbTaTOB OCBOEHHS 00pa30BaTEeIbHOM MPOrpaMMBbl yYaluMuUcs (YCIeBaeMoCTh);
MOCEIIAEMOCTH 3aHATHI yYalUMUCS;

JUHAMHUKHU YCTIEBAEMOCTH YYalIUXCsl;

peanu3anui 00pa3oBaTebHON MPOrPaAMMBI.

3.IPABUJIA PABOTBI C JIEKTPOHHBIM )KKPHAJIOM

3.1.Begenne DXK o0s3aTenbHO sl KaKIOTO TMEJarora, KJIACCHOTO PYKOBOJUTENS, a
TaKkKe TeX paOOTHUKOB KOJUIEIKA, B UbU (DYHKIIMOHATBHBIE 00S3aHHOCTH 3TO BKIIOUEHO.
3.2.IlognepxaHue B aKTyallbHOM COCTOSIHMHM MH(OpMAINH, XpaHsIelcs B 6a3e JaHHBIX
DX, gaBusgercs 00s13aTeIbHBIM.

3.3.Y4yer peanuzanuu 00pa3oBaTEIbHBIX MPOTPAMM U OCYIIECTBICHUS 00pa30BaTEILHOMN
JIeATeTLHOCTH BEJIETCS BCEMU TearornueckumMu pabotnukamu Kosmemxka.
3.4.PactipenienieHue 3aHATUM 1O MpeAMEeTaM U 3aKpeIuieHME UX 32 YUYHUTEIsIMHU
OCYIIIECTBIIICTCSI Ha OCHOBAaHWUU YYEOHOrO IJIaHA M pACTpENeNeHUs NeAaroruyecKoin
Harpy3KHu.

3.5.BBox B DK nat npoBeneHUs 3aHATUM B COOTBETCTBUM C PACHUCAHUEM 3aHSITUH, TEM
YPOKOB, 3aJIaHHBIX JIOMAIIHUX 3a/JIaHUi, OTMETOK OOydYarommxcs M CBeJAeHHl 00
OTCYTCTBHUH yUaIllUXCsl HA YPOKAaX OCYIIECTBISIETCS YUUTEIISIMH €KESTHEBHO.
3.6.Buecenne B IXK wuHboOpMmammu 00 OTMETKax OOydYalIIMXCs W CBEICHHH O
MPUCYTCTBUU/OTCYTCTBUHA OOYUYAIOMIUXCS JOJKHO TPOU3BOJIUTHCS B JICHb MPOBEICHUS
3agaTud He nmo3anee 18:00.



3.7.Komemx rapaHTUPyeT Y4YalluMCi U UX POJUTENSAM (3aKOHHBIM MPEICTaBUTEIISIM)
BO3MOXXHOCTh ONEpPAaTUBHO TOJydaTh HWHGOpPMAIMIO O TEKYIIeH YCIeBaeMOCTH U
NOCeIaeMoCTH yuamerocs yepes3 XK.

3.8.1Ipu Begenuun OXK KaxnapiM mnegarorom (y4uTelieM) JTOJDKHO COOJ0IaThCs
eanHooOpa3ue 3amoJIHEHUs JKYpHAJOB B YacTU TEeM IPOBEJIEHHBIX YPOKOB (B
COOTBETCTBUU C paboueil mnporpaMMoil IO TMpPEeAMETY), BBICTABICHHBIX OTMETOK,
MPOITYCKOB YPOKOB U 3alTUCEN O JIOMaIllHEM 3aJJaHuH.

3.9.Ilonp3oBarensim DX 3amperiaercsi mepenaBaTh CBOM IEPCOHATIbHBIE PEKBU3HUTHI
noctyna Kk 9K ApyruM Juiam.

3.10.Corpynuukam Komnemxka 3ampemiaerca nomyckatbh oOydaromuxcsi Komnemka k
pabote ¢ K.

4TIPABWIA BEJEHWSI YUETA YCIIEBAEMOCTH M MOCEIIAEMOCTH
YYALUXCS

4.1.Pabota yuuTens MO BEACHUIO MJAHHBIX TEKYIIEH YCIEBAEMOCTH Yy4allerocs
ocymecTBisieTcs B pasaene «KmaccHbli )xypHam».

4.2.Yuutenp B COOTBETCTBHM C PACHUCAHMEM 3aHATUHW BHOcUT B XK criemyromue
JTAHHBIE: TEMY YPOKa; OTCYTCTBUE YYAIIMXCSA; OTMETKHU y4YalllUXCs; TOMAIITHEE 3a/IlaHUeE.
4.3.Yuurens BHOCUT B XK y4eTHyI0 3aIIMCh O MPOBEICHHOM 3aHSATUU MO (PaKTy B JIEHb
nposeneHus. [Ipon3BoIuTh 3anuch ypoKoB 3apaHee HeJA0MYyCTHMO.

4.4.Yuutenb, 3aMEHSIONUN OTCYTCTBYIOIIETO Y4YHUTENs, Ha BpeMs (/aTy) 3aMeHbI
nosy4yaeT goctyn K DK Ha cTpaHUIE OTCYTCTBYIOIIETO YYMTENs W 3alOJHSAET €ro B
YCTaHOBJIEHHOM TOPSIIKE.

4.5.Y4eT pe3ynbTaToB YCIEBAEMOCTH YUAIUXCS:

pe3ynbTaThl y4eOHOW JESITeNIbHOCTH OIICHUBAIOTCS HA OCHOBAaHUU YCTHBIX
OTBETOB (BBICTYIUICHH) y4YaIINXCsl, MIChbMEHHBIX pa0OT, MPAKTUYECKOHN JIeATEeIbHOCTH
yYaIuxcs;

OLICHKHA 32 YCTHBbIE€ U NMHCHbMEHHBIE OTBETHl BBICTABISIOTCS B KOJOHKY 3a TO
YHCII0, KOT/Ia MPOBOIUIIACH paboTa;

B KJETKax sl OIICHOK YYHUTENh MMEET MPaBO 3alUChIBATh TOJHKO OJWH M3
CICAYIOIINX CHUMBOJIOB: «2», «3», «4», «5», «H». Otmetrky «1» (emunuily) He
BBICTABJISIFOT. J[OMyCTHMO CTaBUTh HECKOJIBKO OTMETOK B OJIHY Tpady;

MPU KOHTPOJIbHBIX MEPOMNPUSITUSAX, MPOBOJUMBIX YUYUTEIEM B COOTBETCTBUU C
TEeMaTUYECKUM IUIAHUPOBAHUEM, OOS3aTEIbHBIM YCJIOBHEM TMPOBEACHUS KOHTPOJIS
ABJISIETCS. BBICTABJICHUE OLIEHOK BCEM Y4YallUMCS, MPUCYTCTBYIOIIMM Ha YpOKe
(uckirouas ciyyau, KOTJla y4yalluics JO0Jroe BpeMs OTCYTCTBOBAI MO YBaXUTEIbHOU
npu4rHe (Hampumep, 1O  OOJe3HHW), TOATBEPKJACHHOM  COOTBETCTBYIOIIMMU
JIOKYMEHTaMH);

OIICHKH BBICTABIIIOTCS B Tpade TOro JIHs, KOT/1a MPOBOAMIIACH JaHHAs padoTa;

OIICHKH 3a MHUCHMEHHYIO PabOTy MPOCTABISIIOTCS B CPOK He Ooiiee Tpex padoumx
JTHEW ¢ MOMEHTA €€ HaMMCAHUS yJalliMHUCS;

BpeMsi, 3a KOTOpOE Y4Yalluics JOJDKEH JUKBUAUPOBATH 3aJ0JKEHHOCTh, HE
NPEBBIIACT OJHOW YYeOHOW HeNeNnW TpPH YCIOBHH TPHUCYTCTBHS Y4YaIllerocs B
KOJUIEIPKE, B TEUYEHHE KOTOPOW pe3yJbTaTbl OICHMBAHUS OTCPOYEHHBIX 3aJlaHUU
JOJKHBI OBITH BBICTaBJIEHBI yunuTenem B XK.
4.6.Y4eT nocemaeMocTu 00yJaronmuxcs:



YUUTENb 0053aH Ha KaXKJIOM ypOKE OTMEYaTh OTCYTCTBYIOIIMX ydaluxcs (eciu
ATO HE Y4EOHO-TPEHUPOBOUHBIE COOPHI MO MPHUKA3Y);

MpU OTCYTCTBUU YYAILIETOCS HAa YPOKE IO OOJIe3HU, METUIIMHCKUN pabOTHUK
KOJUIE/IXKa, UMEIOIINI JOCTYI K 3JIEKTPOHHOMY KypHaty, mpoctasisieT «H» B xxypHa,
yyaluecs, UMEIONMe MEAUIMHCKYIO CHpPaBKy 00 OCBOOOXKIECHHHM OT (U3HMUECKHX
HArpy30K, OJDKHBI MPUCYTCTBOBATh Ha ypoKax (hPU3MUECKOW KYJIbTYpPhl U BBIMOJIHATH
WHIVNBUAYATbHBIC 3a/IaHUS.
4.7.0opMieHre TeMbI ypoKa:

paboTa yuuTeds TO BEACHUIO Yy4yeTa BBHINOJHEHUS YUYEOHBIX MPOrpaMM H
MIPOBEICHHBIX 3aHATHIA OCYIIECTBIISAETCS B pasjeiie « TeMbl YPOKOB U 3aIaHHS;

B Hayajie y4yeOHOTO roja y4YHUTeNlb BHOCUT TEMATHYECKOE IJIaHUPOBAHUE IO
npenMery B pasnen «llinanupoBaHue ypoKOB» Ha CPOK OT OJTHOM yuyeOHOI YeTBEpTH 10
roga. Ecinu yuurtens UCTIBITBIBACT TPYAHOCTH MPU BHECEHUU B KYPHAT TEMAaTUYECKOTO
IUTAHUPOBAHUS, OH MOJKET 3armoJHuTh (aitn Microsoft Excel mo ycranoBienHo# Gpopme
U niepeaats aaMuHuctpaTopy DK s umnoptupoBanus B K

yuuTenb BHOCUT B DK yueTHy0 3amuch O TeMe ypoka 1mo (akTy B JICHb
MIPOBEICHUS;

y4eTHas 3anuch B XK A0KHA COOTBETCTBOBATh TEME MPOMJACHHOIO Ha YpOKE
MaTepuana.
4.8.JloMalrHee 3a1aHue:

yunuTenab BHOCUT B DK MHPOpMAIUIO O JOMAIIHEM 33/IaHUU B JICHb MPOBEACHUS
3agsaTus 1o 18:00;

B Tpade «JlomamHee 3amanue» (QUKCUPYET COJEp’KaHUE 3aJaHUs, CTPAHMIIBI,
HOMEpa 3aJad W YHOpPaXKHEHUW C OTpaeHUEeM CcHeludUKd JoMaIrHedl paboThl
(TOBTOPUTE..., COCTaBUTH IJIaH, TAOJIUILY, BOIPOCHI U T. [.);

oopmIsieT moMmalllHee 3aJlaHue TBOPYECKOTO XapakTepa, HarpuMmep, Caeiarh
PUCYHKH, HaIMcaTh COUMHEHHUE, B rpade «/lomaniHee 3amaHuey Clenyronmm oopazom:
«TBopueckoe 3a1aHue: BBITIOJIHUTH PUCYHOK K CKa3Ke...»;

BHOCUT 3amuch «MHIuBHayanbHOE 3amanue» B rpady «JlomaimrHee 3amaHue»,
€CJIU TIpe/iyiaraeT yqanumcsl HHANBUIYaTbHbIC 3a/IaHUS;

HE 3aJjaeT JIoMalllHee 3aJaHhe M BHOCHUT B ToJie «JlomarHee 3agaHue» 3amuch
«He 3amano»;

HE 3aJ]aeT JIOMAIIHEe 3a/IaHue TTOCIIe KOHTPOIBHBIX MEPOIPHUSITHIA, Ha KAHUKYJIBI.
4.9.BricTaBieHrE UTOTOBBIX OTMETOK:

YYHUTENIb BBICTABIAET OIEHKHM 3a OTYETHBIM MEepuoja ydamumcs B paszuen XK
«["'ogoBas oTMeTKay;

B KOHIIE OTYETHBIX IMEPHOJIOB BBHICTABISIET OTMETKUA YYAIIUMCS 32 YETBEPTH,
MOJIYTOJIUe, TOJI B CPOKH, OTpeAcieHHbIe nupekTopoM Kosiemka, HO He MO3/IHee YyeM
3a JIBa JIHsI 10 OKOHYaHUs y4eOHOro Mepruoa;

JUIT OOBEKTHUBHOM aTTeCTaluu OOYYaIOIIUXCS 3a YETBEPTh YYHTENb 00s3aH
BEICTaBUTH B DK HE MEeHee TpeX OTMETOK, a ISl aTTECTAIMH 3a MOJIYTOJJUe — HE MEHEe
MATH OTMETOK ¢ 00s3aTebHBIM yYeTOM KauecTBa 3HAHUNW OOy4aromuxcs 0
NUCHbMEHHBIM, 1a00pAaTOPHBIM U MPAKTUIECKUM pabOTaM.

5. ®YHKIIUA U JEATEJbHOCTH MHOJIB30BATEJIEH 3JIEKTPOHHOI'O
KYPHAJIA

5.1.ITomp3oBarensamu DK ABIAIOTCS:;



anmuauACcTpanus Kostemka: AupekTop , 3aMeCTUTENb TUPEKTOpa 1Mo yueOHOU padore,
HaYyaJbHUKH OTIENOB;
MeJIarory;
KJIACCHBIEC PYKOBOIUTEIIH;
angMuaucTpaTop XK,
nucneTdep o0pa3oBaTesIbHON OpraHU3aIiy;
PaOOTHUKY MEIUIIMHCKOTO OT/ENA;
CHEIUANNCT KaJipoBoi ciayx0sl Komnemxka.
5.2.Yyamuecss 1 UX POAUTENH (3aKOHHBIE MPEJICTABUTEIM) SBISIOTCS IMOIH30BATEISIMU
AJIIEKTPOHHOTO JTHEBHUKA.
5.3. qupekrop Komnemxka yrBepxkaacT:
y4eOHBIi IJ1aH He MMO03/IHee, YeM 3a JIBe HeeNd A0 Havyalla yueOHOTro Mepuoa;
NeAarornyeckylo Harpy3Ky Ha y4eOHbI Tol He TO3/IHee YeM 3a JIBE HeJeNH 10 Hadala
y4eOHOro nepruoaa;
pacriucaHue 3aHATHI Ha y4eOHBIM MepuoJ| He MO3JHee YeM 3a OAHY HEAEN0 JI0 €ro
Hayauna,
CIIMCOYHBIN COCTaB yUYalIuXcs KJIacCOB KOJUIeIKa He mo3anee 31 aBrycra;
CIIMCOK KJIACCHBIX PYKOBOAMTEINIEH HE mo3aHee 31 aBrycra.
5.4.3amectutens qupekropa Komnemka no yue6Hoi padote:

OCYIIECTBJIIET HEMOCPEJCTBEHHOE PYKOBOJICTBO CUCTEMOU pabOTHI 10 BEICHUIO
DX;

M0 OKOHYaHWHM y4yeOHOro roja IMoixy4yaeT y aaMuHucTpartopa kommu XK Ha
AIIEKTPOHHOM HOCHUTEINE HH(OPMAIIHH — ONITUYECKOM JHCKE TI0 KJIaccaM;

MPOBEpPEHHBIE Ha PabOTOCIOCOOHOCTH TBepabie komuu XK 3ameuarbiBaeT B
KOHBEPTHI, 3aBEPsIET MOJMUCHIO, pacCIIUPPOBKON MOAMKUCH U TaTOM;

OCYILIECTBIIIET KOHTPOJb 32 CBOEBPEMEHHOCTBIO OTPaXXEHUSI B IKypHaje
pacnucaHus U y4ETOM 3aMEIICHHBIX U MPOIMYLIEHHBIX YPOKOB (3aHATHI).
5.5. TexHuueckue CIEeUaINCThL:

CBOCBPEMEHHO TMPEIOCTABISIOT JUCIETYEPy OOpa30BaATEIBLHOTO YUPEKICHUS
naHHble Uit 3anonHeHus ODXK: cxemy oOOydYeHHs, CIHUCOK H3Yy4YaeMBIX JUCIUILIAH
(mpenMeToB) A KaXJIOTO Kiacca/TPYIIbl, CBEACHUS O TMepuojax oOydeHus u
aTTeCTalluu U T. 1.;

M0 OKOHYaHUU YETBEPTEH U MOIYTOJUI COCTABIIAIOT OTYETHI MO0 paboTe yUuTene ¢
2X;

M0 OKOHYAHWHM Y4YeOHOTO TOJa KOHTPOJMPYIOT pacredyaTky maHHbix XK ¢
pe3ynbraraMu OOy4eHHs B y4eOHOM Toay (MTOTOBBIMH OTMETKaMH) MO KJIaccam U
MPABIWIBHOCTH UX 0(OPMIICHUS KJIACCHBIMHA PYKOBOUTEISIMH;

MH()OPMHUPYIOT MEJar0TOB O BHISBICHHBIX OIIMOKAX, JOMYIIEHHBIX HMU TIPH paboTe
¢ DX;

OCYLIECTBIAIOT KOHTPOIb 3a peanuzanueit ®I'OC OO0 u COO; 3a BINOTHEHUEM
y4eOHBIX  IUIAHOB;  TMPOTHO3UPOBAHMEM  XOJld, PA3BUTHS W PE3y/IbTaTOB
0o0pa3oBaTeIbHON JEATEIBLHOCTH IO KJaccaMm; MPaBWIBHOCThIO BeAeHUs XK
CBOEBPEMEHHOCTBIO OTPAXEHUS B JKypHaJIE€ pAacHUCaHUsA;, 3alOJHEHUEM >KypHala
MeJJaroraMy; CBOEBPEMEHHOCTBIO BBICTABIICHHS OTMETOK U PE3YJIbTAaTOB 3aHSTHI;
HaIlOJIHAEMOCTBIO OTMETOK; OTPAXKEHUEM IIOCEIIAEMOCTH 3aHSATUN; CBOEBPEMEHHBIM
3all0JIHEHMEM pa3ziesia JIOMalllHUX 3aJaHui; COOTBETCTBHMEM JOMAIHMX 3aJaHUN
TpeOOBaHUSM IO COACPKAHUIO U 00BEMY.
5.6.Yuutens (megarorunuyeckuii paboTHUK):



orpaxxaeT B OXK xoa 00pa3oBaTeIbHON MESITEIBHOCTH B COOTBETCTBHHM C
o0pa3oBaTeIbHON MPOrpaMMOi U yU4eOHBIM IIJIaHOM;

€KEIHEBHO BHOCHUT B JKypHaJl CBEACHMS O 3aHATHUSX IO MpEAMETY (TeMaxX ypOKOB,
3aJIaHHBIX JOMAaLIHUX 3a/1aHUSX);

otleHuBaeT A(PGEKTUBHOCTh W PE3yJIbTATUBHOCTh OOYYEHMS Yy4YallUXCs IO
npeaMery (Kypcy, mporpamme), YYUTbIBas OCBOCHHE 3HAHUM, OBIAJCHHUE YMEHUSIMH,
pa3BUTHE ONbITA TBOPUYECKOM I€ATETbHOCTH, TO3HABATEILHOTO HHTEPECA YUAIIUXCS;

BHOCUT JlaHHbIE 00 YCNEBA€MOCTH Y4YalIMXCs, CBOEBPEMEHHO MPOCTaBISET
MOJIYYCHHbIE YYEHUKaMH OTMETKHA, B TOM YHCIE€ YETBEpTHbIC (MOIYroJ0BBIE) U
TOJIOBBIE;

OTMETKM 3a NHCbMEHHBbIE pPAOOThl BBICTABISET B CPOKU, HPETyCMOTPEHHbBIE
HOpMaMH UX MPOBEPKH, HO HE TI03/IHEE TPeX JHEH ¢ MOMEHTA MpOBeeHUs PabOThI;

3aHOCUT CBOEBPEMEHHO JaHHBbIE O TOCEHIAeMOCTH YYalllUXCs, BBIIOJIHEHUU
JIOMAaNTHUX 3aJaHni;

samonHseT OXK Kak 3aMmelaromuid yuuTenb (BBOJAUT JAaHHBIE O IPOBEICHHOM
YpOKE) B YCTAHOBJICHHOM IOPSIIKE TIPU OCYIIECTBICHUH 3aMEHBI.
5.7.KnaccHble pyKOBOJIMTEIN:

KOHTPOJHUPYIOT aKTyaJlbHOCTh MH(OpMaLMK 00 y4yalMxcs, pOAUTENSAX U CIUCKaX
CBOETO KJlacca U UHPOPMUPYIOT IUCIIeTYepa 00pa30BaTEIbHOTO YUPEKACHUS O JTFOOBIX
M3MEHEHUSX, BHECEHHBIX B XKypHA,

AHAIM3UPYIOT YCIIEBAEMOCTD U MOCEIAEMOCTh YPOKOB YHaIllUMHUCS CBOETO KJacca;

KOHTPOJHUPYIOT CBOEBPEMEHHOCTh 3aMIOJIHEHUSI U BHECEHUSI TIelaroraMu JaHHBIX 00
YCIEBAEMOCTH U MTOCEIIAEMOCTH YJallluXxcsi CBOEro kiacca B 9K

MH(OPMUPYIOT POIUTENEH 00 yCIIeBaeMOCTH U MOCEIIAEMOCTH JETe MOCPEACTBOM
OTYeTOB, C(POPMUPOBAHHBIX Ha OCHOBE JaHHBIX K, B TOM uyucie Mo 3ampocam
poAUTENEH;

3HAaKOMST YydYalluxcd W WX pPOJUTENeH ¢ HOPMAaTHUBHBIMU JOKYMEHTaMH,
JOKAJIbHBIMM ~ aKTaMH W WHCTPYKUMSIMH,  pErIaMEHTUPYIOIIMMHU  TOPSI0K
rcnonb3oBaHus JK;

MIPEIOCTABIISIIOT [0 OKOHYAHUU KaXKJ0M YEeTBEPTHU 3aMECTHUTENIO JAMPEKTOpa IO
yueOHOI paboTe oTYeThl 00 YCIIEBAEMOCTH U MOCEIIAEMOCTH yUalIuXCs Kiacca;

OpPraHM3yIOT OINEpPAaTUBHOE B3aUMOJIEHCTBHE MEXKIYy YdYallUMHCS Kjacca, HX
poIUTENsIMH  (3aKOHHBIMHM TIPEACTaBUTENsAIMHU), anMuHucTpauueid Komremxka — u
regaroramMu ¢ momomipo 9K;

KOHTPOJHUPYIOT ~ €XKEIHEBHO PpEerucTpauuio (akra MpUCYTCTBUS/OTCYTCTBUSA
y4alerocs Ha 3aHsATHUSX.
5.8.Jlucnietuep oOpa3zoBaTeNbHON OpraHU3aIUN:

BBOJUT U KOHTPOJIUPYET aKTyalbHOCTh JaHHBIX yuamuxcs komiemxa(d. U. O., ron
pOXJeHUs, TOJ, KOHTaKTHbIE JaHHble, J100aBieHHE (PU3UYECKOro JIMLa B TPYIILY
«Y4YeHUKN», Ha3HAUEHUE YYETHBIX JAaHHBIX JJIs BXOJa B DJIEKTPOHHBIA JTHEBHHUK)
(pazaen DK «YueHUukn»);

BBOJUT M KOHTPOJMPYET aKTyaJbHOCTh JAaHHBIX O POAUTENAX (3aKOHHBIX
npeactaButensnx) ydamwmxcs (. M. O., creneHb poJCTBa, KOHTAKTHBIC JaHHbIE,
nobasnenue ¢Qusuueckoro auma B rpynmy «Pomurtenn», mpuBA3KAa POIUTENS K
npodui0 ydyeHWKa, Ha3HAYEHUE YYETHBIX JaHHBIX [UIsI BXOJa B DIIEKTPOHHBIN
nHEeBHUK) (pazaensl DXK: «Pusnueckue auiay, « Y UeHUKn»);



BBOJUT M KOHTPOJIMPYET aKTYaJlbHOCTh JAHHBIX O JBMXKEHUHU ydamuxcs (paszien
XK «IIpuka3pl 0 ABMKEHHUSIX KOHTHHIEHTA»), SJEKTPOHHBIN MEpPEeBOJ y4alluxcs M3
KJ1acca/Tpymibl B KJIACC/TPyINIy Ha OCHOBAaHMHM MPpUKa30B aupekropa Komnemxka,

¢dopmupyet B DK cnmcku knaccos (pazgen DK «Knaccen»);

dopmupyetr B DK crucku yd4eOHBIX TPyNN B paMKax Kiacca/mapaienu (pasaen
DK «'pynmbel 00ydeHUs»), OTpakaeT WU3MEHEHHs] B CIMCKAaX TPy (3ayucieHue,
BBIOBITHE, IEPEBO/T YUAILIUXCH);

BBOJIUT JdaHHbICe s ¢opmupoBanus B K ydeOHoro mmana (pazgen 2K
«YdeOHBIH TIIaH»);

Ha3HA4YaeT yYuTeslel 1o MpeAMETaM JUlsl KaXI0Tro Kiacca/Tpynibl B COOTBETCTBUU
C Y4EOHBIM PACIHCAHUEM;

HACTpaMBaeT CXEMbl OOYYEHHS JUIsi OCHOBHOM W cpeaHeit mikoisbl (pazgen XK
«I'paduk oOydeHHs»): CHHCOK H3Y4aeMbIX IUCHUIUIMH (MIPEIMETOB) IS KaXKIOTO
KJ1acca/Tpynibl, epuoi o0y4deHus, MepuoJl aTTecTallui, KaHUKYJIbl, yueOHast HeJens,
MEPEHOCHI MTPA3IHUKOB;

dbopmupyer B DK CHUCOK KIACCHBIX PYKOBOAMUTENEH M  KOHTPOIUPYET
aKTyaJbHOCTh JaHHBIX (pasnen JK «Ha3zHaueHue KIacCHBIX pyKOBOJIUTEICH);

3anonHseT rpaguk sk3ameHoB (pazaen DK «['paduk s3x3amMeHOBY);

BBOJUT JaHHbIe 00 OpraHu3aluu 3aMeH mpenojaBateneit (pasmen DX «3amena
MIPENOIaBaTeNe»);

3aMoJIHACT TEeMaTHYeCKHWe IUIaHUpoBaHUS 1o mpeameram  (pazmen DK
«KanengapHo-TeMaTH4EeCKUE IIIaHbI»);

pacnipesiensieT yueOHYI0 Harpy3Ky COIJIaCHO y4eOHOMY IIaHy B COOTBETCTBHUHU C
YTBEPKJAECHHBIMU CIHCKAMU YYHUTEJIEH-IPEIMETHUKOB, KJIacCOB, YYEOHBIX TpyMIl
(paznen XK «Pacnpenenenne Harpy3Ku»);

BBOJAMT JaHHbIE U (popMupyeT B DK OCHOBHOE U CKOPPEKTHUPOBAHHBIE PACIIMCAHUS
3aHATHI Ha y4yeOHBINH mepuoja (4eTBepTh, moiyroaue, roa) (paszmen XK «Pacnucanue
3aHATHID).
5.9.Anmunuctparop IXK:

3aKpbIBaC€T TMPEABIAYIUN y4eOHBIM TO0J, OTKPHIBAET HOBBIH y4eOHBIA TOJ
(ycTaHoBKa/miepeBO/l B HOBBIM yueOHBbIN roa — pasznen 9K «Hactpoiika nporpammsiy,
noapazaen « Texkymuit yueOHbIN TO1»);

Ha3zHayaeT noJp3oBarened XK, To ecTh HafensAeT IpaBaMu AOCTyNa IPU OTKPBITUN
HOBOT'O y4€0HOI'0 rojia B COOTBETCTBUH C yYEOHBIM IUIAHOM, PACIHCAHUEM, IPUKA3aMH
nupekropa Komemxka,;

yCTaHaBJIMBAET pacnucaHue 3B0HKOB (paszzaen DK «Pacnucanue 3B0HKOBY);

IIPEIOCTABIISIET JIOTMHBI U Mapoiu st goctyna Kk OXK (nHeBHHKY) (paszzmen DX
«Duznyeckue Iuma);

oOecrnieunBaeT B3aumojieicTBUEe DK M CMEXKHBIX CHUCTEM, BBINOIHIET Pe3epBHOE
KOIKUPOBAHUE JTAHHBIX;

KOHCYJIBTUPYET nojb3oBaTeneit XK mo Bonpocam paboThI ¢ HUM;

OCYIIECTBIIIET TeXHUUYeckoe obOcnyxuBaHue XK, B TOM 4ucle YCTaHABIUBAET
OOHOBIIEHUSI KOH(UTypaliy; €XeIHEBHO IPOBOAUT pPE3EpBHOE KOMHUPOBaHUE 0a3
JAHHBIX; YJAISIET MOMEYEHHbIE OOBEKThI; HACTPAUBAET (CHUHXPOHU3HUPYET) JaHHbIE
mexay X u snektpoHHbIM aHEeBHHKOM (pazgen DX «Hactpolika cuHXpoHU3aUuu
JTAHHBIX»);

ocyuectBiget armMuaucTpupoBanue XK (pazaen 3K «AIMUHUCTPUPOBAHUEY );



pasrpaHUyYMBaeT IpaBa JOCTyNa IOJb30BAaTENE B COOTBETCTBUU C LEISIMH U
3ajjauaMu 00pa30BaTEIbHON JESITEIPHOCTH M Y4eOHOM Harpys3Kku Ieaaroros (paszeln
9K «HacTtpoiika mosip3oBareneil U Ipasy).
5.10.Pabotuku menuuuHckoro otaena Komnemxka:

3allOJIHAIOT B Hayajge ydeOHOro roja paszien «JIuct 310poBbs»: cBeleHUs 00
AHTPOIIOMETPUYECKUX JIaHHBIX OOydaroluxcs, TpyIHne 370pOBbs, MEIUIMHCKON
rpynne juid 3aHATUi (pU3ndecKoil KyJlbTypoi, HOMEpe HE0OX0AMMON yueOHON Mebenu,
a TaKKe MEIMIIMHCKHE PEKOMEHAALINY;

00ecrneunBaloT akTyaJbHOCTh JaHHBIX paznena DXK «JIucT 310poBbs» B TeueHUe
roja.
5.11.Cneumanuct KagpoBOH CIIyKObl BBOAUT U KOHTPOJIUPYET aKTyaJIbHOCTh JTAHHBIX:

0 mneparornyeckux corpyaHukax Kosiemka: mpuem Ha paboTy, yBOJBHEHHE,
HepeBo/l, Ha3HaYeHHE JIOJDKHOCTH (OCHOBHON M MO COBMECTHUTEJBLCTBY), MPUBS3KA K
rpynne «Cotpyauukm» (pazaensl DK «®Pusnueckue nuua», «llpuem Ha padoTy»,
«YBonpHeHue», «Kagpossle nepemenieHus», « COTpyqHUKN»);

CIUCKU cOTpyAHMKOB Koinemka, UX JODKHOCTH, B TOM YHCJIE PYKOBOJUTEINIEH,
rpaduk pabotel (pazmensl XK  «llogpaznmenenus», «JomkHoctny, «l'paduxu
paboThI»).
5.12.Cexperapp (pedepeHT) ocyuiecTBisieT (OpMUPOBAaHHE IPHKA30B O JIBMXKEHUU
yyamuxcs (3auuciieHue, BbIObITHE, OKOHYaHHE yueObl, IEPEeBOJI B IPYroi Kiiacc/Tpymimy).
5.13.Yuamuecs Komiemka U uX poaWTEeNHd (3aKOHHBIE TMPEACTABUTEIN) HUMEIOT
CJIEIYIOLIE BO3MOKHOCTH IIPU NOJIb30BAHUH JIEKTPOHHBIM JTHEBHUKOM:

NOJTy4aroT UHOOPMALIMIO O TOMAIITHUX 3aJaHUSX;
MOJIy4YaroT JaHHbBIE 00 YCTIEBAEMOCTH 00y4JaroIIUXCs (BBICTABICHHBIX OTMETKAX).

6.IMPABA MOJIb30BATEJEN DJIEKTPOHHOT'O )KYPHAJIA

6.1.Bce monb3oBatenu DX MMEIOT MpaBO MCMONB30BaTh €0 B €XKEAHEBHOM pEXKUME.
HcknroueHuem sBIsIeTCS MPOBEIEHUE TEXHUYECKHX PaboT, KOTOPhIE MOT'YT TPOBOJAUTHCS
B CPOK He 0oJiee CYTOK C yBEeIOMJIGHHEM I10JIb30BATENIEH 3a HEAEIIO 10 Havana pador.
6.2.KnaccHble pyKOBOJUTENM MMEIOT MpPaBO MH(POPMUPOBATH POAUTENEH O COCTOSSHUU
YCHEBAEMOCTH M MOCEHUIAEMOCTH UX JETeH depe3 OT4eThl, C(hOPMHUPOBAHHBIE HA OCHOBE
Ja"HbIX D)X, Mo HE0OXO0JUMOCTH.

7.0TBETCTBEHHOCTD OJIb30OBATEJIEA JIEKTPOHHOI'O )KYPHAJIA

7.1.Bce nonp30BaTenn HECYT OTBETCTBEHHOCTH:!

3a HapymeHue TpeboBanuit PenepanbHoro 3akona ot 27.07.2006 Ne 152-03 «O
NEPCOHATBHBIX TaHHBIX);

pas3IilallleHue CBOMX YYETHBIX JaHHBIX (JJOTHH, IapOJib);

HapylmieHue TpeOOBaHMI HOPMATHUBHBIX MPABOBBIX JIOKYMEHTOB, B TOM YHCIE
JIOKQJIbHBIX aKTOB WM MHCTPYKIUH, OMpPEeISIIONMX MNOpSIoK ucmonb3oBaHus X B
COOTBETCTBHH C 3aKOHOIATEIHLCTBOM PD.

7.2.lupexrop Komienxa HeceT OTBETCTBEHHOCTb 33 CBOEBPEMEHHOE YTBEPKICHUE
yueOHbIX IUIAHOB, IUIAaHA paCHpEeNIeHUs] IeJarornyeckoid Harpy3ku U y4eOHOro
pacnucaHusl.

7.3.3aMecTuTeNb TUpeKTOopa Mo yueOHol paboTe HeceT OTBETCTBEHHOCTD:



32 CBOEBPEMEHHOCTh (OPMHUPOBAHMS YYEOHBIX IUIAHOB, IUIAHA PaCTIpEACTCHHS
neAarornyeckoi Harpy3ku U yueOHOro paciucaHus;

pacreyaTky COOTBETCTBYIOIIMX pa3zaenoB DK B KOHIE yuyeOHOro roja U HUX
odopmIieHUE.
7.4.Anmunuctpatop XK HeceT OTBETCTBEHHOCT:

3a Oecnepeboiinoe (yHkunoHUpoBaHue XK, 6a3 MaHHBIX M CMEXHBIX CHCTEM
CBS3H;

BBITMIOJTHEHUE PE3EPBHOTO KOMUPOBAHUS TAHHBIX;

HATOJTHEHUE U aKTyaJbHOCTh 0a3bl JaHHBIX paboTHUKOB Kostemxa.

7.5. Texuuueckuil cieluaIucT U aAMMHUCTpATOp DK HECYT OTBETCTBEHHOCTD:

3a CBOEBpEMEHHOE coxpaHeHue komuid DX Ha »dJIEKTPOHHOM HOCHUTENE
uHpopManuu (ONTUYECKOM JHUCKE) W pacreyaTKy JOKYMEHTOB Ha OyMa)KHBIX
HOCHTEJISIX;

COOTBETCTBUE YYeTHbIX 3amucedl DK ¢akram peanuzauuu 00pa3oBaTENbHON
NESITENbHOCTH;

MPABMWIIBHOCTHIO UCTIONB30BaHUsS DXK.
7.6.Yuurens (megaroru) HECYT OTBETCTBEHHOCTB:

3a CBOEBPEMEHHOCTb BHECEHMS, JIOCTOBEPHOCTb M aKTYaJbHOCTb JaHHBIX 00
YCTIIEBAEMOCTH U TTOCEIIAEMOCTH YJaIluXCs;

exeaHeBHoe 3anoiaHeHne JK;

YCTpaHEHHUE BBISBJICHHBIX OIIMOOK Mpu BeaeHuu IXK;

COXPAaHHOCTh CBOMX PEKBU3UTOB JOCTYIA, MCKIIOYAIOUIYI0 MOAKIIOUYECHUE
IIOCTOPOHHUX.
7.7.KnaccHble pyKOBOJIMTENN HECYT OTBETCTBEHHOCT:

32 CBOEBPEMEHHOCTb BHECEHHS, JIOCTOBEPHOCTb M aKTYyaJbHOCTb JAHHBIX 00
YCIEBAEMOCTH U MOCEIAEMOCTH Y4allluXCsl;

JOCTOBEPHOCTh U aKTYaJIbHOCTh CIHMCKOB Kjacca U MH(popMmanuu o0 ydamuxcs u
ux poautensx (. U. O., Homep TenedoHa, aapec MEKTPOHHON MOUTHI);

CBOEBPEMEHHOE HMH(POPMHUPOBAHHE POIUTENEH O COCTOSHUM YCHEBAaEMOCTH H
MOCEMIAeMOCTH UX JieTel nocpeactsom JK;

MpEeOCTaBICHUE [0 OKOHYaHMM Y4eOHbIX dYeTBepTed  (MOoJayroauii/roaa)
3aMECTUTENI0 JUPEKTOpa 1Mo ydyeOHOW paboTe OTYETOB 00 YCIEeBAaEMOCTH H
IIOCEIAEMOCTH y4allluXcs Kiacca.

7.8. Quctierdyep  00pa30BaTENbHOTO  YUYPEKACHUS  HECET  OTBETCTBEHHOCTh  3a
CBOEBPEMEHHBIA BBOJ| M MOJJIEP)KAHUE B AKTYaJIbHOM COCTOSIHUM JAHHBIX YYalllUXCs
Konnemxka, pacnucanve 3aHSATUN, OTPa)XEHUE JBIKECHHS y4alllMXCs, BEJCHUE XKypHala
3aMEH, aKTyaJIbHOCTh OTUETA M0 3al0JIHEHUIO )KypHaJla [ejaroramMu.

7.9.PaboTHukn MeauuMHCKoro otnaena Kostemxka HecyT OTBETCTBEHHOCTh 3a
CBOEBPEMEHHOCTh 3aMoJHEHHs pasnena «JIUCT 340poBbsS» M aKTyalbHOCTb JaHHBIX B
HEM.

7.10.CriennanucT KaapoBOn CIy»Obl HECET OTBETCTBEHHOCTh 32 BHECEHHE M KOHTPOIIb 32
aKTyaJIbHOCTBIO JaHHBIX O COTPYJHUKAX, YYacTBYIOIIUX B 00pa3oBaTelbHOMN
NESATENBHOCTH.

8.OTYETHBIE NEPUO/1bl U XPAHEHUE NTH®OPMALIUU

8.1.0T4eTsl MO yCHEBAaEMOCTH U TOCEHIAEMOCTH CO3JAI0TCSI B KOHIIE YETBEPTH,
HOJYTOs U y4€OHOTO TOAa.



8.2.0tueT 0 3anoiaHeHnd DK U HAKOILIIEMOCTH OTMETOK CO34AETCS €2KEMECIYHO.

8.3.Ilo 3aBepiieHWH OTYETHOrO Tiepuoaa (UETBEPTH, IOJYroAus, y4yeOHOTO TOja)
UTOTOBBIC BEIOMOCTH pacleyaThiBalOTCS Ha OyMaXXHOM HOCHUTENE, 3aBEpsIOTCS
MOAMUCSMU TIEAAroroB, KIACCHBIX PYKOBOJIUTENEH, 3aMECTUTENS TUPEKTOpa MO yueOHOM
pabote, TupeKTopa.

8.4.Ilo0 oOKOHUYaHMH y4eOHOTO TOJla HTOTOBBIE  BEJAOMOCTH  IPOIIMBAIOTCH,
MPOIIHYPOBBIBAIOTCS, OMEYATHIBAIOTCA M CHAIOTCS B apXuB I XpaHEHUS B
YCTaHOBJICHHOM TIOPSIJIKE.

8.5.Ilo okoHuanuu ydeOHOro rojaa momHas Bepcus DK MEpeHOCHUTCs] Ha AJIEKTPOHHBIM
HOCUTEIh WMH(OpMAlUM — ONTHYECKUM JUCK, OMEYaThIBACTCS, 3aBEPSETCS MOJIUCHIO
3aMECTHUTEISI TUPEKTOpa MO0 y4eOHO-BOCIUTATENbHON paboTe U paciiupoBKOil MOAIUCH
Y XpaHHUTCS B apXUBE B YCTAHOBJICHHOM TMOPSIJIKE.



